· Write the reports using a standard font and size (e.g. Arial, 10). You can only use appendixes to include graphs, raw data or a related source of information.
· Include all the bibliography you have used, including reports and websites.
· Make sure the report and the Excel file have a professional look and are structured and written in a professional manner.
· You must prepare your own structure and contents for each case.
· Attach the Excel file for an evidence of your calculartion.
